Format of Transmittal Letter
for Providers to Use in Submitting Capital Contract Vouchers
(To Be Submitted on the Service Provider’s Letterhead)

Date:
[Name])
Project Manager
Capital Services Unit
[Albany, NY or New York, NY Address] Re: Capital Contract No. XXXXX

Dear Mr/Ms [Name]:

Enclosed is the following documentation of expenses in conjunction with the above capital contract:
1. A Statc of New York Standard Voucher (AC-92), dated [Date] in the amount of [Amount].
2. A completed Capital Projects Expenditure Report (PAS-35), dated [Date].

3. AIA Form 702 for payment # [payment number], signed and notarized by the contractor and
signed with the amount certified by the project architect.

4. AIA Form 703 completed by the contractor and submitted in support of Form 702.
1 hereby certify that the AC-92, identified above, is in an amount no greater than that certified by the
architect, and that I have observed and am satisfied with the quality of the work for which this
payment is requested.
Sincerely,
[Signature of Authorized Provider Official]

[Typed Name of Authorized Official]
| 11tle of Authorized Official]
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7]  Payee Certification:
| certify that the above bill is just. true and correct: that no part thereof has been paid except as stated and that Total
the balance is actually due and owing, and that taxes from which the State is exempt are excluded.
Discount
9 Payee's Signature in Ink Title Yo
Date L
Name ot Company Net

FOR AGENCY USE ONLY

STATE COMPTROLLER'S PRE-AUDIT

Merchandise Receivea i certify that this vaucner 1s carrect and just. and paymeant is approved, and the goods or services Certified For Payment
rendered or furnished are tor use in the perormance of the official tunctions and duties of this of
agency Vorifiad Net Amopunt
Date
Aulhonzea Signature Audited
Page No
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By ate e (as Reguired)
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Cost Center Code Accum
Object PO/Contract tine FP
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